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1. O0mMe NOJ0KEHUS

1.1. Kogekc atuku u cinyxebHoro moBeacHus pabotuukoB OBYK «Kypckas kapruHHas ramepes
uM. A.A. Jleitnexn» (manee - Opranms3anus) pa3paboTaH B COOTBETCTBHUH C IIOJOXKCHUSIMH
MeTtoandeckux peKOMEHIANui 1Mo pa3paboTke MW NPUHATHIO OpPraHU3aMUsIMH Mep 10
OpeayNnpexXaeHUI0 U MPOTUBONCHCTBUIO KOPPYNIHUHU, YTBEPXKACHHHX MUHUCTEPCTBOM Tpyla H
conmnanpHol 3amuTel PO 08 HOsIO6ps 2013 .
1.2. Hacrosmuit Konmekc ycranaBimmBaeT o0IIue IpaBuilia M CTaHIAPTHI MOBEAEHHUS PabOTHHUKOB
Opranu3zamnuu, 3aTparuBalOIUX O3THUKY JEIOBBIX OTHOMEHHWH ¥  HampaBlIeHHBIX  Ha
dbopMupOBaHNE ITUYHOTO, TOOPOCOBECTHOTO MOBEACHUA PaOOTHUKOB U OpraHU3alud B LEIOM.
1.3. Hacrosmuiti Komexkc mnpu3Ban MNOBHICHTh 3(P(PEKTHBHOCTH BHIIOJIHEHHS pabOTHUKAMU
OpraHW3aluu CBOWX JOJKHOCTHBIX 00sS3aHHOCTEH, a TaKke:
- CIyXHUT OCHOBOW (OPMHUPOBaHUS AOJHKHOUW Mopanu, NpodecCHOHANBHOW YECTH U CIYKeOHOTO
3THKEeTa pabOTHUKOB;

OpUEHTHpPYET pabOTHMKOB B  CHUTyalusxX KOH(MIMKTa HWHTEPECOB H  ITUYECKOHU
HEOTPENECIECHHOCTH WIN MHBEIX OOCTOSITENHCTB HPABCTBEHHOTO BHIOODA;
- cmocoOcTByeT BHIpabOTKe MOTPEOHOCTH COOMIOAEHUS NPO(PECCHOHATBHO-ITHIECKUX HOPM
MOBEACHUS;
- BBICTYINIAaeT KaK HHCTHTYT OONIECTBEHHOTO CO3HAHHS W HPAaBCTBEHHOCTH pPabOOTHHUKOB, HX
CaMOKOHTPOJIS.
1.4. [eiictBue Hacrtosmero Koxaekca pacnpocTpaHaeTcd Ha BceX JHUIL, SBIAIOMUXCI
paboTHukamMu OpraHu3amuy U HAXOISAMIUXCS C HEH B TPYAOBBIX OTHONICHHUSX, BHE 3aBUCUMOCTH
OT 3aHUMAaeMO# JOJKHOCTH M BBHIMOJNHSIEMBIX (QyHKIIHI.
1.5. 3uanme u cobmnronenue paborHukamu OpraHmzanuu ToJoXeHuil Hacrtosmero Komekca
SABISACTCS OJHUM W3 KPHUTEPHEB OICHKH KadecTBa UX NPO(YECCHOHANBHON AEATENBHOCTH U
TPYIOBOW NUCIUTINHEL.
1.6. CoxepxaHue MojoXeHUWH HacTosmero Kojaekca MOBOAUTCS 1O CBEeJNEeHHS BCeX PabOTHHUKOB
Opranuzamnuu.

2. O0mue MPUHIUIIE U MPaBuUia MOBEACHUS PabOTHUKOB OpTaHU3ANUU

2.1. Bce paboTHukn OpraHu3zanuu o0O0s3aHBI CJIEJOBATh CIAECAYIOIIUM OOIMHUM MPHHIUIAM U
NpaBUIaM TIOBEJICHUS:

CO6HIOZ[€HI/IC BBICOKHUX OTHYCCKHX CTaHAAPTOB MIMOBCACHUIA,

nojajepKaHue BBICOKHX CTaHJApPTOB MPOGECCUOHANBHON AEATEIBHOCTH,
CIIeIOBAaHUE JYYIIUM NMPAKTHKAM KOPIOPATHBHOTO YIPAaBICHHUS;

CO3JaHWE W MOIJAepXKaHue aTMoc(epsl JOBEPUS U B3aUMHOTO yBaXKCHUS;
CIIeIOBaHUE MPUHIUIY NOOPOCOBECTHONW KOHKYPECHIIUH;

CIIeIOBaHUE NMPUHIIUITY COIMAIBHON OTBETCTBEHHOCTH OWM3HEca;
coOoIeHre 3aKOHHOCTH U NMPHHATHIX Ha ce0sS JOTOBOPHBIX 00s3aTEIbCTB;

co0mIoleHne MPUHOUIOB 0O0BEKTUBHOCTH M YECTHOCTH HPH NPHUHATHH KaJPOBBIX pEIICHHI.
2.2. PabOTHHKH OpraHuW3amuu OOsI3aHbI:

co0nmoaaTe JAEHCTBYIOIHE HOPMAaTHUBHO-NPaBOBEIE akTHl Poccuiickoii ®Pexpepannu u
[manmenoBanme cyOwbekta P®d], He nomyckaTp HapylmIeHHE 3aKOHOB M WHBIX HOPMAaTHBHO-
MPABOBBIX AKTOB HCXOAS M3 IMOJUTHYECKOH, IKOHOMHUYECKOH ILenecoo0pa3HOCTH JHOO MO HHBIM
MOTHUBAM;

- OCYIIECTBIATH CBOIO NEATEABHOCTH B MpeleaX MPeJoCTaBICHHBIX MOTHOMOYHUM;

- UCIIOJNHATH NOJDKHOCTHBIE O00S3aHHOCTH NOOpPOCOBECTHO M Ha BBICOKOM MPOQECcCHOHAIBHOM
ypoBHE B meisnx obecnedeHus dpdexTuBHON paboTel OpraHu3anuu;

- OCYWIECTBIATH CBOIO MpOoPeCCHOHANBPHYI0 MAEATENBHOCTH B IpeleNax IMpeaMeTa U Ielei
nestenbHOCTH OpraHu3amuu;



- IPH HCIHOJHECHHUH [OJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIlBaTh IPEANOYTEHUS KaKUM-IHO0
npodecCHOHANBHBIM MM COLMAJBHBIM TpyNNaM M OpTraHU3alusM, OBITh HE3aBUCUMBIMU OT
BIMSHUS OTACNBHBIX T'Pa’kJaH, Npo(ecCHOHATIBHBIX WIH COLUHAIbHBIX TPYNI U OpraHU3alui;

- HCKIIOYaTh [JEWCTBUA, CBS3AHHBIE C BIHMSIHUEM KaKUX-JTMOO JMYHBIX, MMYLIECTBEHHBIX
(buHAaHCOBBIX) W HHBIX HHTEPECOB, HPEHATCTBYIOLIUX IOOPOCOBECTHOMY HCIIOJHEHUIO HMHU
IOJKHOCTHBIX O00S3aHHOCTEH;

- cobmronaTh ciyxeOHy0, TpopecCHOHANBHYIO 3TUKY U IpaBUja JEJIOBOrO IOBEACHUS;

- NpOSIBIATH KOPPEKTHOCTh M BHHMMaHUE II0 OTHOLIGHHMIO K KJIMEHTaM M KOHTPareHTam
Opranuzanuu;

- BO3ICPKHMBATHCS OT HOBEACHMS, KOTOpOE MOTrJ0 OBl BBI3BATH COMHEHHE B JOOPOCOBECTHOM
UCIIOJHEHUH pPaOOTHUKAMHU IOJDKHOCTHBIX O0O0s3aHHOCTEH, a Takxke u3beraTb KOHQIMKTHBIX
CUTyalui, CIIOCOOHBIX HAHECTH YyLIepO MX penyTaluu Wik aBTopuTery OpraHu3anui;

- IpUHUMATh NPENyCMOTPEHHBIE 3aKOHOAAaTeNnbCTBOM Poccuiickoit Denepauuu U BHYTPEHHUMH
nokyMeHTamMu OpraHu3aluu Mepbl K HEAONMYLIEHHWIO BO3HUKHOBEHUS KOH(MIUKTAa MHTEPECOB H
YperyJHpOBaHUIO BO3HUKIIEI0 KOH()IHUKTA HHTEPECOB;

- BO3JEPXKHUBAaThCA OT NYOJWUYHBIX BBICKA3bIBAHWM, CYXIEHMHl H OLEHOK JAEITeIbHOCTH
Opranu3aunuy, €ciu 3TO HE BXOJIUT B JOJKHOCTHBIE 0053aHHOCTH PaOOTHHKOB;

MOCTOSIHHO CTPEMHUTBhCS K OOECHEYeHHI0 KakKk MOXXHO Oosee 3(Q(GEeKTHUBHOTO PpacHopsKEHHUS
pecypcaMu, HaXOOAIKUMUCA B chepe UX OTBETCTBEHHOCTH.

2.3. PaboTHHUKH 00s3aHBI IPUHUMATh COOTBETCTBYIOLIME MEpPHI IO 0OecrnedueHu0 0e30MacHOCTH
U KOH(GUICHIMAIPHOCTH HMH(OpPMauuH, 3a HECAHKIMOHUPOBAHHOE pa3rjalleHue KOTOPOW OHH
HECYT OTBETCTBEHHOCTb W/WJIM KOTOpas cTajla M3BECTHA UM B CBSI3M C HCIOJHEHHEM
JOJKHOCTHBIX OOSI3aHHOCTEH.

2.4. IlponBmxenHue paboTHMKOB OpraHu3anuu Ha BBIIIECTOAIIYIO JOJDKHOCTH  JOJIKHO
OCYILECTBJISATHCS TOJBKO HCXOMS U3 JIENOBBIX KauecTB paOOTHHUKOB.

2.5. B Opranmzanuu aeiicTByeT 3ampeT Ha pabory B OpraHmsaluil pPOJCTBEHHHKOB Ha yCJIOBUU
UX OPSIMOM MOOYMHEHHOCTH APYT APYTY.

[Ton poncTBeHHUMKaMu B HacTosimeM Konxekce MOHMMAIOTCS: MY, JK€Ha, pPOJHAs CecTpa, pOIHOH
Opart, CbIH, 1OYb, MaMa, Hama.

2.6. PaboTHuKH, 3aHUMAOIINE PYKOBOIALIME NOJDKHOCTH B Opranusanuu, oOs3aHbl:

a) IpUHUMATh MEpPHl 110 NPEJOTBPALICHUIO U YPETryIUPOBAHUIO KOH(INKTAa HHTEPECOB;

0) IpUHUMATDh MEpPHI 0 NPEAYNPEKACHUIO KOPPYILHH;

B) CBOMM JIMYHBIM [IOBEICHUEM I[I0AaBaThb HIpPUMEP YECTHOCTH, OECHPUCTPACTHOCTH H
CIpaBeIJINBOCTH;

r) crnoco6cTBoBaTh (HOPMHUPOBAHUIO OJArONPHUSATHOIO MOPAJIBHO-IICUXOJIOTHYECKOr0 KIMMaTa B
KOJIJIEKTHBE;

1) B  OTHOIIGHUAX C  IOAYMHEHHBIMHU  MPOSABIATH  BBICOKYID  TpeOOBAaTEIbHOCTb,
NPUHLHUIHATBHOCTh, HO OJHOBPEMEHHO HE JAONYCKaTh BBICOKOMEpHUS, HNPEHEOPEKUTEIBHOTO
TOHA, TPyOOCTH, HEKOPPEKTHBIX M OCKOPOUTENbHBIX 3aMEUaHUi, HEOOOCHOBAHHBIX NMPETEH3UH U
0OBUHEHHI;

€) YCTaHaBJIIMBaThb CHPaBEAJIMBYI0, PaBHOMEPHYIO CIyXeOHYI0 HAarpy3Ky IOJYMHEHHBIX, HE
JIOTMYyCKaTh NUCKPUMHHALMHM IIyTEM INPENOCTABICHUS OTACIbHBIM Pa0OTHHUKAM HE3aCHyKEHHBIX
Onar ¥ NpUBUIIETUH;

2.7. BaemHuii Bux paborHukoB OpraHu3zaluy TpPU HUCIOJTHEHWHW WMHU JOJDKHOCTHBIX
00s13aHHOCTEH MJOJDKEH COOTBETCTBOBATH OOUICIPHHATOMY JEIOBOMY  CTHJIIO, KOTOPBIA
OTIAUYAIOT OQHUIINAIBHOCTD, CAECPKAHHOCTD, TPAIUIIMOHHOCTh, aKKYPATHOCTb.

3. PeKOMeH,I[aTGJ'H)HBIe 3TUYCCKHC IpaBUJla MOBCACHUSA pa60THI/IKOB

3.1. Hcnonnss cBou TpylnoBble o0O0s3aHHOCTH Bce paboTHUKHM OpraHu3alnuu JOJKHEI
BO3JEPKHUBATHCS OT:



a) mo00TO BHJla BBICKa3bIBaHUW M ACHCTBUI JUCKPUMHHAIMOHHOTO XapakTepa MO MpU3HAKAM
mojla, BO3pacTa, pachl, HAIMOHAIBHOCTH, A3bIKA, IPaXKJAAHCTBA, COLHATBHOTO, UMYIIECTBEHHOIO
WIH CEMEHHOTO MOJOXKEHHUSI, MOTUTUIECKUX HIIM PEIUTHO3HBIX MPEANOUYTCHUI;

0) nroOBIX NHYHBIX M (UHAHCOBBIX CBA3€H, KOTOpPBIE MOTYT OBITH pacleHEHBl KaK OKa3aHUe
NOKPOBUTENbCTBA KaKMM OBl TO HHM OBUIO JUIOAM B IeNSIX MNPUOOPETEHHS HUMH IIpasB,
0CBOOOXJEHHS OT 00S13aHHOCTEH MIM OTBETCTBEHHOCTH;

B) TOCTYNKOB, KOTOpblE MOTJM OBl BBI3BATH COMHEHHE B OOBEKTHBHOM HCIOJIHCHUHU
paboTHUKAMHU CIyXEOHBIX 0053aHHOCTEH;

r) Tpy0OCTH, HEUEH3ypHOH peuH, MNPOSBICHUH MNpPEeHeOPEKUTEIBHOIO TOHA, 3aHOCUYMBOCTH,
OpeAB3STHIX 3aMEUaHMi, MpeabsBICHUS HEMPAaBOMEPHBIX M HE3acCIyXCHHBIX OOBHHEHHI;

I) Yrpo3, OCKOpPOUTENbHBIX BBIPAXCHUW WM PEIUIMK, JEHCTBHH, NPEHATCTBYIOLIUX
HOPMaJbHOMY OOIIEHUIO WM MPOBOLUPYIOUUX MPOTHBONPABHOE MOBEICHHE;

€) MpHUHATUA THUINK, KYpEeHHs BO BpeMs CIYXEOHBIX COBEIlaHWi, Oecel, MHOTO CIyXeOHOTO
o0mIeHusl ¢ KIMEHTAMH B KoHTpareHTamMu OpraHu3anui;

3.2. PaOOTHHUKM NPU3BAHBI CIOCOOCTBOBATH CBOMM CIYKEOHBIM IMOBEJIECHHEM YCTAaHOBJIEHUIO B
KOJUIEKTHUBE JEOBBIX B3aMMOOTHOIIEHHH U KOHCTPYKTHBHOTO COTPYIHHUYECTBA APYT C APYTOM.

4. OTBETCTBEHHOCTD

4.1. HapymeHHeM KOI[CKC& MNpU3HACTCA HCEBBINOJHCHUC UMW HCHAAJCKAIIECEC BBIITOJIHCHUC
pa6OTHI/IKOM YCTaHOBJICHHBIX KOI[GKCOM NpUHOUIIOB, HOPM W TIpaBUJl IMOBCACHUA, a TaAKIKC
COBCpHICHUC MPOCTYIIKA, MOPOYAIICTO YE€CTh pa6OTHI/IKa nin OpFaHI/IBaHHI/I.

4.2. CO6J'IIO[[CHI/IG pa6OTHI/IKaMI/I OpFaHI/I3aHI/II/I MOJIOXKEHUM HACTOSMIETO KOHGKC& YYUTBIBACTCA
npu (bOpMI/IPOBaHI/II/I KaaApOBOro pe3cpBa AJs BBIABUIKCHHA Ha BBIIICCTOAIIUEC AOOJIXKHOCTH, a
TAaK¥XC MPU HAJIOKCHUU JUCHHUIIJIIMHAPHBIX B3BICKAHUM.



